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Introduction

This is a learning as well as an exam preparation video.
At the end of the video are practice assignments for you to attempt. 
Please go to www.eastpoint.intemass.com/ or click on the link at 
the bottom of this video to do the assignments for this topic.



Chapter 10: Dialogue Writing



A dialogue is a conversation between two individuals on a 
topic understood and related to by both. It is an
exchange of thoughts and opinions on any kind of topic or 
issue. A dialogue may either aim to form a
concurrence of thought or differentiate one’s point of view 
from the others.
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A dialogue does not have any distinct format. However, 
some rules need to be followed in order to avoid
confusion while pairing a statement with its speaker.
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Format of a Dialogue



• When the names of speakers are not mentioned, the 
dialogues should be written within quotation marks.

Example: “I have an appointment today.”
“What time is it?”

• In such cases, attributions like he said, she replied etc. 
should also be included.
Example: “I do not trust that man,” he said.
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• An attribution when used at the beginning of a sentence 
should always be followed by a comma (,).

Example: She said, “This is the clue we were looking for.”

• When names of the speakers are included, they should be 
followed by a colon mark (:).

Example: Rita: How may I help you?
Mr Rao: Could you tell me the way to the boardroom?
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• Every time the speaker changes, a new line should be used.
Example: 
Mother: What time will you be back?
Sara: The class will get over by 4, so I should be home by 

4.30.
Mother: I may not be home when you come, but I will make 

some snacks for you before leaving.
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• A written dialogue should appear spontaneous; therefore, 
do not include elaborate sentences.

• While writing a dialogue, ensure that thoughts are 
expressed clearly.

• Make a short outline at the beginning so that all important 
points are given sufficient credit.

• Arrangement of ideas in the logical sequence is equally 
important. Jumping back and forth with thoughts makes 
the piece appear immature.
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1. You may now proceed to try out the exam preparation 
assignments.

2.  ALL assignments will be marked and feedback will 
be given.

3. Should you need to speak to one of our tutors send 
your email to  administration@intemass.com

4. Please proceed to  the link 
www.eastpoint.intemass.com at the bottom of this 
video to commence with your practice.

Practice Assignments, Exam Prep Assignments for 
The CBSE  Business Studies

http://www.intemass.com/


Please click subscribe to our video if you 
find the content useful.

ALL THE BEST WITH YOUR ASSIGNMENTS


